KAK HANKCATD PESOME

Pestome mpencrabisier coboit 0600meHHy0 uHopManuioo o Bac kak o

MOTCHIIMAIIBHOM COTPYJIHHKE, KOTOpas JOJ/DKHA OTpaxkaTh Bac ¢ Hammydiei
CTOpPOHBI. Pe3toMe MOKHO CPaBHHUTH C PEKIAMHBIM IIPOCIIEKTOM, KOTOPBIHA JTOKCH
BBIZICIUTh Bac W3 Macchl Ipyrux MPETEHACHTOB, MPUCHUIAIONINX CBOE PE3IOME B
KOMITaHHIO, U 3aCTaBUTh PA00TOAATEINS WM KaJPOBOE areHTCTBO MPUTIIACHTH Bac
Ha cobeceoBaHUE (MHTEPBBIO).

[Ipn HammcaHwyM pe3roMe TMOCTaBbTE IETh BBI3BATH MHTEpPEC K cede TOoro
YeJIOBEKa, KOTOPBIA BITOCJICACTBHM OyJeT Balle pe3loMe 4uTaTh. [Ipuyem 3TOT
WHTEPEC, BO-TICPBBIX, JIOJDKCH HOCHTH IO3UTHBHBIN XapakTep H, BO-BTOPHIX,
MpUBJICKaTh BHUMAHHE K BaM, B TEPBYIO ouepelb, Kak crenuanucty. [losromy
MOCTapalTeCh, C OJJHOW CTOPOHBI, MMOJOUTH K HAIMCAHUIO PE3FOME TBOPUYECKH, a C
JPYTOH - BEITIOJIHUTH Bce (popMaIbHbIC TPEOOBAHMUS.

TPEBOBAHMUS K HAIIMCAHUIO PE3IOME

Pe3tome JOIKHO yI0OBJIETBOPATH CACAYIOIIMM TPeOOBAHUSIM.

1. beitb nmpaBauBbIM. Bce, uto Bbl ykaxkere B cBoeM pestome, Baw,
BO3MOKHO, MPUJIETCS MOJATBEPAUTH MPH JINYHON BCTPEUE.

2. Hocutrb 0osiee wuHAUBHAYAJbHBbIN Xxapakrep. Ecoiu Bwel  He
OMPEIECIUIIUCh CO CPepoil NeATeIbHOCTH, TO JIJIsl KaXK0M U3 chep COCTaBbTE CBOE
pestome. Kpome Toro, nmpexje 4eM MmochllaTh pe3toMe B KOHKPETHYIO KOMIIAHUIO,
nocrapaiTecb HaMTM W U3y4uTh HHPOpMaIUMo0 O ee JAeATEIbHOCTH,
KOPIOPATUBHOM TMOJIMTHUKE, TOHATH IPUHITUIIBI pabOTHI C IEPCOHATIOM U OCHOBHBIE
TpeboBaHMs K KaHaujaTam. Bo3mokHo, mociie 3Toro Bel BHeceTe HEKOTOpbIE
U3MEHEHHUsI B CBOE pe3toMe. JlemaliTe B pe3toMe akIEeHT Ha TeX CHerupUYeCKuX
3HAHMSIX U HABBIKAX, KOTOPbIE MOTYT OBITH MOJIE3HBI JJI1 paOOThl UMEHHO B ATOM
KOMMaHuU. MOXHO Tak»Ke€ COCTaBUTh COMPOBOJUTENIBHOE MUCHMO W HamucaTh B
HeM, nodyeMy Bac mpuBiekia MMEHHO 3Ta KOMIIAHUSI U TMOYEMY HMEHHO BBI
SBJISIETECh HWJEaTbHbBIM KaHauaatoM. [lone3Ho Takke y3HaThb, KTO 3aHHUMAETCS
pPacCMOTPEHUEM PE3IOME B IAHHOW KOMIIAHWH, U aJpECOBATh MUCHbMO HA €r0 UMHI.
Takolt momxoxa, BO-TIEPBBIX, OOpPAaTUT BHUMAaHHWE pabOTOAATENIs HAa TE Balld
KauecTBa, KOTOpbIE eMy HamOoJjiee MHTEPECHBI, M, BO-BTOPHIX, MOKakKeT Bac kak
YeJoBeKa, CePhe3HO MOAXOMAIIST0 K ImpobiieMe Moucka padoThl. A 3TO SIBISCTCS
IUTIOCOM C TOYKH 3peHUs J1I000ro paboToaaTess.

3. HeraTuBHbIe MOMEHTHI OCTABJIsIiTE 32 paMKaMu pe3oMe. Bol nuiiere
O CBOMX JIOCTOMHCTBAX, a HE 0 HEJOCTaTKaX.

4. Ecau Bbl o0paimaerecb B MHOCTPAHHYK) KOMIIAHUIO, COCTABJIsSIiTE
pe3loMe Ha TOM $3bIKe, KOTOPbIH $BJISIETCH OCHOBHBIM JJIsl JaAHHOM
koMnaHuu. HeoOxommMMo Takke MPUIIOKUTh U PE3IOME Ha PYCCKOM SI3BIKE, BEIb



BIIOJIHE BO3MOKHO, YTO YMTaTh €ro OyAeT PYCCKOSI3bIYHBIA YEeJIOBEK, a Balla
3aJlaya - CO3/1aTh JUIsl HETO MaKCUMAaJIbHOE YJI0OCTBO YCBOEHUS MH(MOpMAIUK.

5. BbIThb KpaTkuM H yao0ouyuTaemMbiM. Hadye €ro MoOryTr MpocTo
OTOpOCUTh B CTOpOHY, He jAouuTaB. CTpPyKTypuUpyWTe€ BCIO H3JaracMyro
uHpopManmto. [lummre mpoOCTHIMM — TMPEANOKEHUSIMU, U30eras JUIMHHBIX
(bOpMyYITHMPOBOK, TPUUACTHBIX U JIEEMIPUIACTHBIX 000pOoTOB. M30eraiiTe Ciaumkom
OOJBIIOr0 KOJMYECTBA CIIEHHUAIbHBIX TEPMUHOB. Pe3toMe OIKHO OBITh HAITMCAHO
B XOpOIIEM JIMTEPATypHOM CTUJIE M 0e3 rpammaTudeckux omubok. Crapaitech
Tak)ke u30eraTh HETaTUBHBIX (HOPMYIUPOBOK, BCs MH(OpMaIus NOHKHA UMETh
MO3UTUBHBIA XapakTep, W PE3IOME B 1EJIOM [JOJDKHO TMpPEIACTaTh Iepen
paboTtogaTenieM Kak yepena Bammx >kM3HEHHBIX JOCTHKEHU.

6. bbiTb xopomo odopmieHHsiM. IloctapanTech pa3sMeCTUTH BCHO
uH(popManuoo Ha OJHOM cTpaHuue. Pa3Memaite uHOpManuI0 TakK, YTOOBI
pazzensl ObUIM YETKO OTHAENEHBI APYT OT APYra, HO HE UCIHOJIb3yWTe TaOIUYHYIO
dbopmy. IlpumensiiTe pa3nuuHbie BUIBI U pa3Mmepbl mipudrta. PacmnedarsiBaiite
pe3toMe Ha Xxopomied Oymare W xopouiem npuHTtepe. Eciaum Bwl ormpasnsiere
pestome 1o e-mail, TO Jyuiie BCTaBIATh €r0 B TEKCT MUChbMA, a HE OTIIPABIISATH
HIPUIIOKEHHBIM (paitsiom.

CTPYKTYPA PE3IOME

Kakue KoHKpeTHO pa3/esibl J0JKHO COAEePXKATH pe3iome?

1. 3arosioBok. TpaaWIIMOHHO B 3arojOBKE PE3IOME YKa3bIBAIOTCS WM,
dbaMunus 1 B HEKOTOPBIX CIIy4asX OTYECTBO COMCKarels. He nuwume Huxkaxux
C1068 MUNA «pe3romey, «aHKkemay u m.o., 9mo nPocmo He NPUHAMO.

2. Koopauuatel. 371ech ykaspiBaloTcs aapec, Tenedonsl, e-mail. Yem
Oosbiiie kKoopAuHAT Bbl  ykaxere, TeM Oousiblie y paboromarens Oyaer
BO3MOXXHOCTEl ¢ BaMu CBsi3aThbCid. MoOXKeTe Takke OTMETUTh HauboJsiee
MPEANOUYTUTENIHHBIN KaHaJl CBSI3U.

3. leab (xkenmacmas BakaHcusi, mo3unmsi). Ecnmu Ber oTknmkaerech Ha
ONPENICICHHOE TPEIJIOKEHNE BAaKAaHCHUU, TO YKAXKWUTE B 3TOM pas3Jejie Ha3BaHUE
KOHKPETHOM IO3ULIMH, HA KOTOPYH Bbl mperenayere. B HHBIX Ciiydasx MOXKHO
yKazaTh Ju00 cdepy aesTenbHOCTH, KoTopas Bac unTepecyer, nmmbo, eciau Boi
3HAKOMBI CO CTPYKTYpOW KOoMmaHuu, Bbl MoxkeTe ykasarb, 4To Bac uHTEpecyroT
MO3UIIMU B OMPECIICHHOM CTPYKTYpHOM mojapa3zaeneHuu. [loMmHuTE, 4yeM uerue
oyner chopmynupoBaHa Bama nenb, Tem Jydiiee BredaTieHue Bbl cMoxere
MIPOU3BECTU HA paboTOIATEIIS.

4. Oopa3zoBanue. Mudbopmaruio o MoIydeHHOM O0pa30BaHUU OOBIYHO
U3JIaraloT B OOpPaTHOM XPOHOJOTHYECKOM Topsiike (yKa3bIBaliTeé HE TOJIBKO
Komnemk, HO U pa3IMuHbIe KYpPChl, TPEHUHTH U T.JI).

[Ipu sToM HeoOX0aMMO OOpaTUTh BHUMaHUE pabOTOmATeNsi Ha T€ KYypCHI,
KOTOPbIE MOTYT OBITh TIOJIE3HBI B U30paHHOM BaMu cepe NeaTeTbHOCTH. Y KaKUTe



TaK)K€ TEMbI BBITIOJIHEHHBIX KYPCOBBIX M JUIUIOMHON paboT U Ha3BaHUE Kadeapsl,
[0 KOTOPOM OHM 3allMUIaINCh, HO TOJIBKO B TOM CIIy4yae, €CIid 3TO HMEET
OTHOlIeHUE K Oyaymed pabore. Hy)kHO Takke ykazarh MOJy4YEHHbIE BO BpeMs
y4eObl HarpaJibl ¥ rpaMoThl, Y4acTHE B KOHKYpCaX CTYJEHYECKUX paboT, Hay4YHbIE
JTOCTHKECHHS.

5. OnbiT padorel. UHpOpManmio 00 ombiTe pabOTHI TaK)Ke H3JIAraloT B
O0OpaTHOM XPOHOJOTHYECKOM MOPsIIKE. 37eCh HYKHO YKa3bIBaTh MEPHOJ PabOTHI
(MpaKkTUKW), Ha3BaHUE OpraHU3alMM, JOHKHOCT M OCHOBHBIE OOS3aHHOCTH.
[TocTapaiiTech MOJYEPKHYTh CBOU OCHOBHBIE JOCTHUKEHUS (MCIIOIb3YUTE MPU 3TOM
NpelesibHO YEeTKME U KpaTkue (GOPMYIHPOBKH), YAEIUTe 0co00€ BHHMAaHHE
MO3UTUBHBIM pe3yibTaTaM paboThl. He yka3biBaliTe HECYIIECTBEHHBIM OIBIT
paboT, KOTOPBIA HE MMEET HHUKAKOI'O OTHOIICHHS K MPEAINoiaraéMod BaKaHCUU
uiu cepe nesrenbHocTU. Ecnu y Bac HET onbITa paboThl, TO MPOCTO MPOIYCTUTE
3TOT pazaein. He HyxHo nucate «OnbIT padoT» U CTaBUTh HAIIPOTUB MPOYEPK.

6. JlonosanurtenbHass ungopmanus. B sToMm pasnene ykaxuTe BiagcHHUE
KOMIIBIOTEPOM M HWHOCTPAaHHBIMHU  SA3bIKAMH, HAJIM4YUE BOJUTEIBCKUX IIPaB.
VYKaxuTe TakKe CBOM IOJIOKUTEIIbHBIE JMYHOCTHBIE KauecTBa. lloctapaiiTech
BBIOPATH T€ U3 HUX, KOTOPHIE MOTYT OBITh BaJKHBI ITPHU paboTe B JaHHOU cepe mim
Ha AaHHOM mo3unuu. s mronet 6e3 ombiTa pabOThl aKTyallbHO yKas3aTh Ha
CIOCOOHOCTH W TOTOBHOCTh K 00yuyeHuto. CrapaiiTech HE HCHOJIb30BaTh
CTaHJapTHBIE (POPMYIUPOBKH BpOJie "KOMMYHUKaOEIeH U UHUIMaTuBeH". Takue
dbpassl BeTpeuaroTcs B 90% pe3romMe U Mo3TOMY HUKAaK HE BBIJIEIAT Bac U3 oOien
Macchl TMpeTeHACHTOB. MOXXHO TakXe yKa3aTh CBOM YBJCUYEHHS U XO000H, HO
IPEXJIE YEM CHIENIaTh ITO, ITOAYMANTE, C KAKOW CTOPOHBI OHU BAC XapaKTEPHU3YIOT.

7. Pexomenpamum. IlogymailiTe o TOM, KTO MOXeET Jarh Bawm
pPEKOMEHJAIU Y.

10 MOXeT ObIThb JMO00 TpeXHU padoTomarenb, JUO0 Hay4YHBINA
PYKOBOJIUTENb WM TpernojaBareiib. B pekomMeHaalnuu AOKHBI OBITh YKa3aHbI
Ballldk  OCHOBHBIE JIOCTM)KEHHS, TIOJyYCHHbIE TMOOIIPEHUsT U  Harpajsl,
MOJIOKHUTENIbHBIE JIMYHOCTHBIE KadyecTBa. MOXHO MPOCTO OrpaHHUUTHCS (pa3zoi
«PexomMeHganuu MOTYT OBITh MPEAOCTaBIEHBI MO TPEeOOBAHWIO» WU YKa3aTh
YeJIOBEKa, KOTOPBIA MOXET Bac PEKOMEHAOBaTh (€ro uMs, OpPraHU3alMIo, B
KOTOpOH OH paboTaeTr, U 3aHUMAEeMYyIO JOJDKHOCTh, KOHTAKTHYIO WH(OPMAIIHIO).
OOpa3zer HanMcaHUs Pe3toOMe MPECTABICH HUXKE.



